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What is RFP Event Review?

= RFP Event Review is a task in LESA used for evaluation committee members to independently
evaluate each proposal submitted in response to the RFP.

= The State Procurement Analyst will start the RFP Event Review Task following the Evaluation Kickoff
Meeting and once all evaluation committee members have indicated that they do not have a conflict
of interest with any proposer.

How are evaluation committee members notified of RFP Event Review?

= ARIBA (LESA) will send an email to each evaluation committee member notifying them that
their review is required.
Email Review <sdapproval-prod3+louisiana@ansmtp.ariba.com:>

Review required - RFP for Test Project 2.0: RFP Event Review by Evaluation Committee

To Andrew Guzzardo

I EXTERNAL EMAIL: Please do not click on links or attachments unless you know the content is safe. I

Review required - RFP for Test Project 2.0: RFP Event Review by Evaluation Committee | WS1138894291

Task title: RFP Event Review by Evaluation Committee

Task description: Access the event to review and analyze proposals individually. Enter comments to support your score and score each line. To
save your progress, click Save as Draft. When you have finished evaluating all proposers and lines, click Submit.

Once all evaluators have completed their review, the consensus scoring meeting will be held to finalize the strengths and weaknesses and scores.
Action: Complete Review.

If your review contains revisions to any document(s), Click Here to complete this task in LESA.

If you have no revisions, you may complete the review in LESA or Click Here to complete this review via email.

This email is being sent to you because you are a reviewer of a document that has been submitted for review.

This email originated from the Ariba system used by State of Louisiana and was originally sent to: andrew.gquzzardo@la.qov

System Reference: Click Here to access the system.



Accessing RFP Event Review

= The RFP Event Review task can be accessed in several ways. The two main ways
to access the task are 1) through the email notification that was sent; or 2)
through the LESA dashboard.

1. Accessing RFP Event Review through email

= QOpen the email notification that was sent. Verify that the Task title in the email
is ‘RFP Event Review by Evaluation Committee’. Find System Reference at the
bottom of the email and select ‘Click Here’.
Email Review <s4approval-prod3+louisiana@ansmtp.ariba.com>

Review required - RFP for Test Project 2.0: RFP Event Review by Evaluation Committee

To Andrew Guzzardo

I EXTERNAL EMAIL: Please do not click on links or attachments unless you know the content is safe. I

Review required - RFP for Test Project 2.0: RFP Event Review by Evaluation Committee | WS1138894291
Task title: RFP Event Review by Evaluation Committee

Task description: Access the event to review and analyze proposals individually. Enter comments to support your score and score each line. To
save your progress, click Save as Draft. When you have finished evaluating all proposers and lines, click Submit.

Once all evaluators have completed their review, the consensus scoring meeting will be held to finalize the strengths and weaknesses and scores.
Action: Complete Review.

If your review contains revisions to any document(s), Click Here to complete this task in LESA.

If you have no revisions, you may complete the review in LESA or Click Here to complete this review via email.

This email is being sent to you because you are a reviewer of a document that has been submitted for review.

This email eriginated from the Anba system used by State of Louisiana and was originally sent to: andrew.guzzardo@la.qov

System Reference: Click Here to access the system.

= You will be prompted to log into LESA. After you log in, LESA will bring you
directly to the RFP Event Review task. Find the name of the RFP on the left side
of the screen about halfway down the page. Click on the RFP name and then
select ‘Grade’.



Review Task

Exit

The document below has been subitted for review. To view documents, click the document link to open or download them. If you are a reviewer, you can complete this task by clicking the Complete Review button. If you are the owner of this task. you can mark this task completed at any time, regardless of ~ More

RFP for Test Project 20/ Evaluation and Award / RFP Event Review by Evaluation Committee

TSK1503281400 RFP Event Review by Evaluation Committee

Access the event to review and analyze proposals individually. Enter comments to support your score and score each line. To save your progress, click Save as Draft. When you have finished evaluating all proposers and lines, click Submit

Once all evaluators have completed their review, the consensus scoring meeting will be held to finalize the strengths and weaknesses and scores.

[ RFP for Test Project 2.0 v/

Action

Monitor

Properties Task History Review Flow

©ne or more documents have been submitted for your review. You have the following options:

= View the documents on the left.

Complete Review ®

2. Accessing RFP Event Review through LESA dashboard

Round 8: Awaiting Response(s) (D

= Log into LESA by navigating to http://louisiana.sourcing.ariba.com. After you log in, LESA

will bring you to your dashboard. Locate the ‘Needs Review’ section. Find the task

labeled RFP Event Review by Evaluation Committee and select it.

My Documents
Title
(i Testing 123

EF Testingl2

E]

I}

F Testing

&

New Computer System - Training - AK

&

New Computer System - Training - AJ

Ky

New Computer System - Training - Al

]

Watched Projects
Name
New Computer System - Training - AH
New Computer System - Training - AG
In-Depth Sourcing Request Demo
In-Depth Sourcing Project 4.7.22
In-Depth CW 4.7.22

RFP for Installment Purchase Market (IPM)

Date |

8/2/2022

8/2/2022

8/2/2022

711912022

711912022

711912022

N To Do

Status Date } Status Title

Pending Selection

Draft
Draft
September 2022
Draft
M T w
Draft
Draft Amendment
=) & 7
View All Vv 12 (Teday) 13 14
19 20 21
e 26 27 =

To Do This Week

No items

INeeds Review (2

15

22

29

16

23

30

View All v

SIS

3/4

10/11

17/18

24/25

IRFF‘ Event Review by Evaluation CommitteetRFP for TBMO - Training

Tor USF )

= LESA will bring you to the RFP Event Review task. Find the name of the RFP on the left
side of the screen about halfway down the page. Click on the RFP name and then select

‘Grade’.


http://louisiana.sourcing.ariba.com/
http://louisiana.sourcing.ariba.com/

More

Review Task
The document below has been submitted for review. To view documents, click the document link to open or download them. If you are a reviewer, you can complete this task by clicking the Complete Review button. If you are the owner of this task, you can mark this task completed at any time, regardless of

RFP for Test Project 20/ Evaluation and Award / RFP Event Review by Evaluation Committee

Round 8: Awaiting Response(s)

TSK1503281400 RFP Event Review by Evaluation Committee
Access the event to review and analyze proposals individually. Enter comments to support your score and score each line. To save your progress, click Save as Draft. When you have finished evaluating all proposers and lines, click Submit.

Once all evaluators have completed their review, the consensus scoring meeting will be held to finalize the strengths and weaknesses and scores.

One or more documents have been submitted for your review. You have the following options:

« Viewthe documents on the left

Complete Review ®

Action

Monitor

Properties Task History Review Flow

Navigating the Grading Module

= There are two ways to evaluate proposals in LESA: 1) Grade by Participants; and, 2) Grade
by Content. Grade by Participants is the default and will be automatically selected when

you enter the grading module.

1. Grade by Participants

= This is the default method of evaluating proposals. Three proposers are shown at a time.

Grade Responses

Choose how you want to grade:

( : ) Grade Offline Using Excel

(O Grade by Content

Participants: [Select Other Participants]

All Content  Filterv View

Name t
v Totals v
¥ 2 Proposal v/

¥ 2.2 Part 2: Technical Proposal v

Referenceswv’

2.2.4 Complete the referenced Subpart G - Company Background and Experiences and attach the completed file. ™

v

leted file. v

2.2.5 Complste the referenced Subpart D - Approach and and attach the comp

2.2.6 Complste the referenced Subpart E - Staff Qualifications and attach the completed file. References\

= Proposer’s names are listed at the top of the table.
m Cancel Save as Draft

Grade Responses

Choose how you want to grade:

(O Grade by Content (@ Grade by Participants (O Grade Offiine Using Excel

Participants: Big Supplier of Stuff (Andrew Rasco). Huge Supplier of Stuff (Andrew Rasco), Little Supplier of Stuff (Andrew Rasco) [Select Other Participants]

All Content  Filter~

View: | Gradable v | | Update Total Points

Name 1
v Totals v 100%
¥ 2 Proposal v 100%
¥ 22 Part2: Technical Proposal v/ 63%
[ocrade ~ | d o orade v | d [ Wocrade v | i
224 Complete the referenced Subpart C - Company Background and Experiences and attach the completed file. e
v Referencesns {3 Attachment H Part 2 Subpart (i Attachment H Part 2 Subpart (% Attachment H Part 2 Subpart
C.docx v C.docx v C.docx v
Mo ) - (e ) L Moo L
| Nocrade v/ | [ Norage v | [ NoGrade v |
2.25 Complete the referenced Subpart D - Approach and Methodology and attach the completed file. v/ o — — "
References Attachment H Part 2 Subpart Attachment H Part 2 Subpart (¥ Attachment H Part 2 Subpart
Ddocx v Ddocx v D.docx v
(oot v d [nosrase | d [Hogrse v hd
226 Complete the referenced Subpart E - Staff Qualifications and attach the completed file. v/ o " " S
References/ Attachment H Part 2 Subpart Attachment H Part 2 Subpart (W Attachment H Part 2 Subpart
Edock v Edock Edocx v



= Three proposers are shown at a time. If more than three proposers submitted a
response to the RFP, you can change the proposers shown by clicking ‘Select other
Participants’.

Grade Responses

Choose how you want to grade:

‘/::' Grade by Content ':.:‘ Grade by Participants ‘:' Grade Offline Using Excel

Participants: Big Supplier of Stuff (Andrew Rasco), Huge Supplier of Stuff (Andrew Rased) [Select Gther Participants]

All Content  Filter~

Select Participants

‘ Organization ~ H ” Search

Participants

D Organization 1 Contact Name
D Big Supplier of Stuff Andrew Rasco

D Huge Supplier of Stuff Andrew Rasco

Little Supplier of Stuff Andrew Rasco

Medium Supplier of Stuft Andrew rasco
4

Up to 3 participants can be graded at the same time

-

=  Evaluation committee members should download the attached referenced document
and review the questions asked of the Proposers. Responses are evaluated against the
guestions and the RFP Scope of Work, NOT compared to the other responses.



) Grade by Content

(@) Grade by Participants

Participants: Big Supplier of Stuff (Andrew Rasco). Huge Supplier of Stuff (Andrew Rasco), Little Supplier of Stuff (Andrew Rasco) [Select Other Participants]

All Content Filterv:

Name
Y Totals v
¥ 2 Proposal v

v 22 Part2: Technical Proposal v/

2.2.4_Complte the referenced Subpart C - Company Background and Experiences and attach the completed file.
v

Reference Documents

225 d _

Referencesv'

ethodology and attach the completed file. v

2.2.6 Complete the referenced Subpart E - Staff Qualifications and attach the completed file. ™'
Referencesv’

(%) indicates system score

Overall Weight  Big Supplier of Stuff

100%

100%

21%

[ Mo crade v |

(W Attachment H Part 2 Subpart
Cdocx v

[ Mo crade v |

(W Attachment H Part 2 Subpart
D.docx v

[ o crade v |

(W Attachment H Part 2 Subpart
Edocx v/

") Grade Offline Using Excel

Huge Supplier of Stuff

[ o arade v |

(W Attachment H Part 2 Subpart
Cdocx v/

[ o Grade + |

(W Attachment H Part 2 Subpart
D.docx v/

[ o arade + |

(W Attachment H Part 2 Subpart
Edocx v/

View: | Gradable | [ Update Total Points =

Littte Supplier of Stuff

[ Nocrade v |

(W Attachment H Part 2 Subpart
Cdocx v

[ Nograde v |

(¥ Attachment H Part 2 Subpart
D.docx v/

[ Noarade v |

(¥ Attachment H Part 2 Subpart
Edoox v

C. .

o Responses also may be an attachment. To view responses entered as an
attachment, select the file name and choose ‘Download this attachment’.

ill Content  Filterv

Name t
¥ Totals v
¥ 1 Request for Proposal v
1.1 RFP for Test Project 2.0 (% RFP for Test Project 2.0.docx v

¥ 2 Proposal v

v

¥ 2.1 Part 1: Proposer , A and Certifis

2.1.1 Complete the referenced Part 1: Proposer Information, Acknowledgements
and Certifications and attach the completed file. v Referencesv

2.1.2 How did your company find out about this solicitation? “

Initial

Historic

Price Schedule Price Schedule

Big Supplier of Stuff

Price Schedule Price Schedule

(3 Attachment H Part
furd
Other g+

Huge Supplier of Stuff

Price Schedule

1 ci; Download this attachment ml v

Other g+

o Some responses may be entered as text directly into LESA along with an
accompanying attachment. The accompanying attachment can be viewed by
clicking the ‘View Comments’ symbol following the text response and then
selecting the attachment to download it.



17.2.4 List any revelant
zertifications or licensures

+ L ¥
Ld No Grade o=
2.5%

Phd Forklift certified.

View Comments

The following are comments for this questionfterm. If  More

Comment T JAttachment

See attached. [ (k- Certificate Templates - AHampton.pdf

2. Grade by Content

= Evaluation committee members can change to Grade by Content by selecting the radio
button next to Grade by Content.

ubmil Cancel Save as brat
Grade Responses N | J |

Choose how you want to grade:

:) Grade by Content @ Grade by Participants (j‘ Grade Offline Using Excel

Participants: Office of State Procurement (Chris Wuchte), AJON Inc (Austin Bachman), Bachman and Associates (Austin Bachman) [Select Other Participants]

Proposed Staff Filter~ (Section 17 of 21) € Prev. | Next » \ﬁew:[ All v] [ Update Total Points = A
Overall Weight AJON Inc @) Bachman and Associates @) Office of State Procurement @)
Name T
uperation Manager v =

+ Lo "
(L &
17.1.1 Name 2.5%

John Smith (PM) / Alissa Washington

David Wallace M)

Tom Ketterer



= This will open a dialogue box asking you to select the content to grade. The ‘Grade’
buttons for gradable proposal content are filled in blue. Make a selection.

Select Content to Grade

Search content by name ‘ Search

I ¥ 1 Request for Proposal

1.1 RFP for Test Project 2.0.docx

3
¥ 2 Proposal ungraded

» 2.1 Part 1: Proposer Information. Acknowledgements. and Certifications

; . 3
¥ 2.2 Part 2: Technical Proposal ungraded

2.2.1 Complete the referenced Subpart A - Response to Mandatory Minimum Requirements and attach the completed file.

2.2.2 Complete the referenced Subpart B - Use of Subcontractors and attach the completed file.

2.2.3 Use of Subcontractors. If the Proposer has indicated that subcentractors will be used, complete the referenced decument and attach the completed

file

2.2.4 Complete the referenced Subpart C - Company Background and Experiences and attach the completed file. Ungraded
2.2.5 Complete the referenced Subpart D - Approach and Methodology and attach the completed file Ungraded
2.2.6 Complete the referenced Subpart E - Staff Qualifications and attach the completed file. Ungraded

» 2.3 Part 3: Financial Proposal

» 2.4 Part 4: Veteran Initiative and Hudson Initiative Programs
B 2.5 Part 5 Proposed Modifications to Sample Centract

P 2.6 Part 6: Claim of Business Confidentiality

» 2.7 Part 7: Electronic Vendor Payment Solution

= You will be brought to the section header. Select either ‘Next Gradable’ or ‘Next
Ungraded’.

Choose how you want to grade
@) Grade by Content Grade by Participants Grade Offine Using Excel

2 Proposal > 2.2 Pant 2: Technical Propesal > 2.2.4 Complete the referenced Subpart G - Company ... [Select Anomer Gontent]

2.2.4 Complete the referenced Subpart C - Company Backgreund and Experiences and attach the completed file. B Referencesv - Overall weight: 215

(Grade Participant's Responses

Participants T Answer

Grade
= w
Big Supplier of Stuff (¥ Attachment H Part 2 Subpart C.docx v No Grade v
Huge Supplier of Stuff [ attachment H Part 2 Subpart C.dock v/ No Grade v
Litle Supplier of St (3 Attachment H Part 2 Subpart € docx v No Grade
Mediu lier of Stutt (% Attachment H Part 2 Subpart G.0ocx No Grade v/

iter Participants ...

= The question asked of the Proposers are in the Reference attachment.



Choose how you want to grade:

(@ Grade by content () rade by Paricipants () Grade Offine Using Excel

2 Proposal > 2.2 Part 2: Technical Froposal » 2.2.5 Complete the referenced Subpart D - Approach... (Select Another Content]

22.5 Complete the referenced Subpart D - Approach and Methodalogy and atach the completed fe. 15 [References~ ] - Ovecallweight: 215
Refersncs Documents

PSRN revious Ungradd << << Prev. Gradable < Prov. ] 'I next> | | mexGradable >> Next Ungraded
{3 Attachment H Part 2 Subpart D docx

Grade Participant's Responses =

= Proposal responses are in the second column of the table. Evaluation committee
members should download the attachment to review the Proposers response.
Responses are evaluated against the question and the RFP Scope of Work, NOT
compared to the other responses.

Choose how you want to grade:

Grade by Participants ( :‘ Grade Offline Using Excel

Grade by Content

2 Proposal > 2.2 Part 2: Technical Proposal > 2.2.4 Complete the referenced Subpart C - Company ... [Select Another Content]

2.2.4 Complete the referenced Subpart C - Company Background and Experiences and attach the completed file. Referencesw - Overall weight: 21%

12 of 29 items (L of 3 gradable items)

Grade Participant's Responses

Participants 1 Answer Grade
%
_ (% Attachment H Part 2 Subpart C.d | No Grade ~ ‘
o %
Huge Supplier of Stuff (% Attachment H Part 2 Subpart C.docx v | No Grade ‘
%
Little Supplier of Stuff {W Attachment H Part 2 Subpart C.docx v | No Grade ~ ‘
sl
Medium Supplier of Stuff (W% Attachment H Part 2 Subpart C.docx W' | No Grade ‘
= Use the buttons to navigate between different questions.
Grade Responses | Cancel || SaveasDraft

Cheose how you want to grade:

@) Grade by Content ) Grade by Participants () Geade Offine Using Excel

2 Proposal > 2.2 Part 2 Technical Proposal > 2.2.4 Completa the referenced SUbpart C - Company ... [Select Another Content]

2.2.4 Complete the referenced Subpart C - Company Bsckground and Experiences and attach the completed file. [l Referencesss - Oversll weight: 21%

2ot 2tems 1 ot st || p ] 1 [ s ] [[roncrae > | [
L

Grade Participant’s Responses i

Participants Answer Grade

Big Supplier of Stuft (% Attachment H Pan 2Subpant CacX  pownload this attachment. No Grade
Huge Supplier of Stuff { Attachment H Part 2 Subpart C docx W No Grade ~
Litle Supplier of Stuff % Attachment H Part 2 Subpart C docx v Mo Grade
——
Medium Supplier of Stuft (& Attachment H Pert 2 Subpart C.doox Mo Grade

Filter Participants

10



Downloading or Printing Proposals

= Evaluation committee members may want to download or print proposals. This can be
done by selecting ‘Grade Offline Using Excel’.

Grade Responses

Choose how you want to grade

Grade by Content @) Grade by Participants Grade Offline Using Excel

Partieipants: Little Supplier of Stuff (Andrew Rasco), Big Supplier of Stuf (Andrew Rasco). Huge Supplier of Stuff (Andrew Rasco) [Select Other Participants

View:| Gradable + Undate Total Points =

= Select the proposals you wish to download or print.

Grade by Content Grade by Participants @ Grade Offine Using Excel

Vou can use Microsoft Excel to grade supplier responses offine. You can choose to export the gradable content only, or export the gradable and non-gradable content into the same Microsoft Excel file. After you complte grading supplier responses, you can import the Microsoft Excel file back into the event. Keepin  More

Step 1. (/] Download gradable content only

Step 2. Select participants

Participants
(] | organization 1 Contact Last Export Date Last Import Date
(] | Big Supplier of stuff Andrew Rasco
(] | Huge Supplier of stuif Andrew Rasco
(] | tittle Supplier of Stuff Andrew Rasco

Medium Supplier of Stuf Andrew rasco
dium Supplier of Stuff b

= To download proposal responses entered as text directly into LESA, select ‘Click here to
download your RFP for grading in an Excel spreadsheet’. LESA will export all responses
selected into an Excel spreadsheet.

11



Stap 6. Click Import I

Grade Responses

Choose how you want to grade:

(Grade by Content (rade by Partcipants @ Grade Offine Using Excel

You can

soft Excel to grade supplier responses offine. You can choase to export the gradable content only. or export the gradable and non-gradable content inta the same Microsoft Excel file. After you complete grading supplier responses. yc
Step 1. [ 7| Download gradable content only

Step 2. Select participants

Participants

ppler of Stuf

AR

Medium Supglier of Stuf

Choose File | no

1 file Into your RFP.
{ R

Proposals responses will also likely include attachments. To download attachments,
select ‘Click to download existing supplier attachments in a Zip file’.

Grade Responses

Choose how you want to grade:;

¥ou can use Microsoft Excel to grade supplier responses offine. You can choose to export the gradabl content only, or export the gradable and non-gradable content into the

step 1. [ /| Download gradable content only

Grade by Content rade by Partcipants @ Grade Offine Using Excl

same Microsoft Excel fle. After you complte grading suppler responses. ye

Step 2. Select participants

Participants

Big Supplier of Stuff

Andire

asc0
Huge

pplier of Stulf Andrew Rasco

polier o

HEE R

f Stut

Stap 4. Edit the Excel Spreadshaat and save the fil 1o your computer,

Step 5. Click Browse and locate the saved Excel file on your

Stap 6. Click Import o import grades from the Excel file into

computer.
Choosa Fila | No file chose

your RFF.

On the next screen, select the proposers whose attachments you want to download.

Then select the sections you want to download. To download all proposer attachments,
select the top box. Alternatively, you can select individual sections.

12



Download Attachments

Choose participants and items for which you need to download the attachments. The amount of time it takes to download is proportional to the total number and total size of the attachments.

Selected Attachments Summary

Total Number: 44

Selected Participants

(] [participant Contact Number of Attact
(] [pig supptier of stuff Andrew Rasco 1
(] |Littie Supplier of Stuft Andrew Rasco 1
(] [Medium Supplier of Stuft Andrew rasco 1
\7\ Huge Supplier of Stuff Andrew Rasco 1
(] [office of State Procurement Andrew Rasco 0

Selected Items

o]

itle

V] Totals

V] 1 Request for Proposal

\Z\ 1.1 RFP for Test Project 2.0

\Z\ 2 Proposal

V] 2.1 Part 1: Proposer Information, Acknowledgements, and Certifications

\Z\ 2.1.1 Complete the referenced Part 1: Proposer Information, Acknowledgements, and Certifications and attach the completed file.

= The Selected Attachments Summary section towards the top of the page will show how
many attachments will be downloaded. Select Download Attachments to download the
selected attachments into a Zip file.

Download Attachments m

Choase pariicipants and items for which you need to download the attachments. The amaunt of time it takes o downlosd is proportianal to the total number and total size of the sttachments.

Selected Attachments Summary

Selected Par‘l\:’\panls
V] e

[v] o

v
5
v
[v] o

Selected ltems
6

v

F;

W

= When you have finished downloading proposals and attachments, you can exit in several
ways. To remain in the grading module, change the radio button to ‘Grade by Content’ or
‘Grade by Participants’. Alternatively, you can select ‘Cancel’ to exit the grading module.
Do NOT select ‘Submit” as this will submit your evaluation, even if you have not yet
completed it.

13



Grade Responses

Chaose h 1 want to grade

Grade by Content Grade by Participants Grade Offiine Using Excel
y Y p 3

You can use Microsoft Excel to grade supplier responses offline. You can choose to export the gradable content only. or export the gradable and non-gradable content into the same Microsoft Excel file. After you complete grading suppler responses. you can import the Micresoft Excel file back into the even

St6p 1. [ 7] Download gradsble content only
Step 2. Selact participants
Participants

v
J] @

¥ ruges

Evaluating Proposals

Evaluation committee members evaluate proposals by reading the response and any
attachments for each question. Grades are assigned by selecting the dropdown and

selecting a percentage. For guidance, consult the Evaluation Methodology for your RFP.

Choose how you want to grade:

@) Grade by Content ) Grade by Participants Grade Offline Using Excel

2 Proposal > 2.2 Part 2: Technical Proposal > 2.2.4 Complete the referenced Subpart G - Gompany ... [Select Another Gontent]

2.2.4 Complete the referenced Subpart C - Company Background and Experiences and attach the completed file. [ References - Overall weight: 21%

12 of 29 items (1 of 3 gradable items) <Prev. l [ Next > l l Next Gra
Grade Participant's Responses
Participants Answer Grade
—
Big Supplier of Stuff (& Attachment H Part 2 Subpart C.docx v ‘ 80% v ‘
o |%
Huge Supplier of Stuff (% Attachment H Part 2 Subpart C.docx v ‘ No Grade v/ ‘
Svaal
Little Supplier of Stuff (% Attachment H Part 2 Subpart C.docx ‘ Mo Grade ‘
- Lo
Medium Supplier of Stuft % Attachment H Part 2 Subpart G.docx v ‘ No Grade ‘

Filter Participants ...

Comments should be entered to explain the rationale for your chosen grade. This is done
by clicking the ‘Add grading comment and optional attachment’ symbol and entering a

14



comment.

Choose how you want to grade:

Grade by Content (O Grade by Participants Grade Offline Using Excel

2 Proposal > 2.2 Part 2: Technical Proposal > 2.2.4 Complete the referenced Subpart C - Company ... [Select Another Content]

2.2.4 Complete the referenced Subpart C - Company Background and Experiences and attach the completed file. References’ - Overall weight: 21%

12 of 29 items (1 of 3 gradable items) < Prev. ] I [ Next> ] l Next Gra

Grade Participant's Responses

Participants 1 Answer

Big Supplier of Stuff % Attachment H Part 2 Subpart C.docx v

Huge Supplier of Stuff {3 Attachment H Part 2 Subpart C.docx v

Little Supplier of Stuff (W Attachment H Part 2 Subpart C.docx V'

Medium Supplier of Stuff

Filter Participan

(% Attachment H Part 2 Subpart C.docx v

Add/Edit Comment OK Cancel

*
Comment:

Attachment: Attach a file™

OK Cancel

If you need a break during evaluation, select ‘Save as Draft’ to save your progress.

15



Proposal > 2.2 Part 2: Technical Froposal > 2.2.4 Complete the referenced Subpart € - Company ... [Select Anther Content]

2.2.4 Complete the referenced Subart € - Company Background and Experiences and atiach the completed file. [l Referencess - Overall weight: 21%

irade Participant's Responses

Participants Answe
g Supplier of Stuft (% Attachment H Part 2 Subpart C.docx V'
T wpplier of Sttt (% Atrachment H Part 2 Subpart C.docx W

Lirtle Suppler of Stuff (% Aachment H Part 2 subpart G.docx v

Medium Supplier of Stuff % Attachment H Part 2 Subpart C.docx v

Filter Participants

tes system score

12 of 20iitems {1 of 3 gradable items) <Prev. | Next> Next Gradable >> J Next Ungraded >

Grade
oo~
[ osmse v |®
[ o 6rode

-
[ocon

A grade must be entered for each response. A comment should be entered for each

response. When you have graded all responses, select ‘Submit’ to submit your individual

evaluation.

All Content  Fitter

name
v Totals v
¥ 2 Proposal v

¥ 232 Part2: Technical Proposal v/

224 Complete the referenced Subpart € - Campany Background and Experiences and attach the completed file. v B Referencesw

225 Complete the referenced Subpart D - Approach and Methodology snd attach the completed file. v [B Referencesss

226 Gomplete the referenced Subpart E - Staff Qualifications and attach the comploted file. v B Referencesw

(66) indiicates system score

Overall Weight

Big Supplier of Suff

L

w
| ‘ 0 |
£ Attachment H Part 2 Subpart C.docx v (¥ Attachment H Part 2 Subpart C.docx v

-

= | - | s
(W Attachment H Part 2 Subpart D.docx

= 2

[ Amachment H Part 2 Subpart £.docx v

Cancel Save as Draft

16



	What is RFP Event Review?
	How are evaluation committee members notified of RFP Event Review?
	Accessing RFP Event Review
	Navigating the Grading Module
	Downloading or Printing Proposals
	Evaluating Proposals

