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MEMORANDUM OSP08-04 

 
To:    All State Agencies and Political Subdivisions 
 
From:  Denise Lea, Director 
 
Date:  October 25, 2007 
 
Re:  2008 Model Vehicle Contract 
  DO NOT DISCARD – FORWARD TO VEHICLE BUYER 
 
The 2008 Model Vehicle Contract describing the vehicles available and the cost of each 
unit is enclosed.  All purchase orders for state vehicles must be issued by the Office of 
State Purchasing (OSP).  Agency requests, complete with all required documentation, 
should be submitted as soon as possible to avoid late deliveries and possible loss of 
orders.  
 
State Agencies should follow the procedures outlined herein when submitting vehicle 
requests to OSP. Political Subdivisions shall deal directly with the dealer and should 
follow the prescribed procedures.  
 
Enclosed you will find:  
 
• Commissioner LeBlanc's Purchase Guidelines for State Vehicles  
• Vehicle Ordering Instructions for All State Agencies  
• AGPS Process for ISIS Agencies  
• Vehicle Ordering Instructions for Political Subdivisions  
• DA-121 Vehicle Condition Report Form to be Completed on Trade-in Units  
• LPAA Instructions for Alternative Fuel Vehicles  
 
Award summary and detailed specifications are linked below: 
 
• Carryalls
• Police Pursuit
• Sedan & Station Wagons  
• Pickup Trucks - Compact, 1/2 Ton,  3/4 Ton, 1 Ton SRW, 1 Ton DRW  
• Severe Service Vehicles (SSV's)  
• Special Use Vehicles (SUV's)  
• Vans - Cargo & Passenger  
• Low Speed Electric  
• Specialty Trucks  

 

1201 N. Third Street         •    Suite 2-160 
                                                                           POST OFFICE BOX 94095    •       BATON ROUGE, LA 70804-9095                     
                                                                             (225) 342-8010      •     1-800-354-9548     •      Fax (225) 342-8688  
                                                                                               AN EQUAL OPPORTUNITY EMPLOYER                            Recycled Paper 

http://www.doa.louisiana.gov/osp/contracts/vehicles/vehicles.htm


If you have any questions concerning this contract, please contact the applicable 
dealer's fleet manager or State Purchasing Officer Don Fontenot at telephone (225) 
342-9200 or e-mail don.fontenot@la.gov.  
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        *Order/Requisition # ___________                       
 
DA121                                                 State of Louisiana 

Division of Administration 
Property Assistance Agency 

Post Office Box 94095 
Baton Rouge, LA 70804-9095 

PHONE (225) 342-6849        FAX (225) 342-6891 
 

CONDITION REPORT FOR MOTOR EQUIPMENT 
 
*STATE AGENCY                *AGENCY #                                                _ 
 
*BF-11#                          *PROPERTY TAG #                          _        
 
*YEAR & MAKE                                                           *VIN/SERIAL #                                                                                                 _  
 
*MODEL:                  _  *BODY TYPE                                                   * MILEAGE: _________________                                  
 
*LICENSE#                                        _ *COLOR                                         _  * ENGINE:   8 CYL             6 CYL             4 CYL  
  
*REQUISITION #                                                               _ *TRANSMISSION TYPE:                                                                        _ 
 

CONDITION OF VEHICLE 
USE: GOOD, FAIR, POOR to rate condition of vehicle. 

 
CONDITION AND DATE LAST REPAIRED 

 
*Engine                                             _*Transmission                                                       _  *Differential                                               _                         
  
*Body                                                _ *Brakes (Power?     )                                             _ * Clutch                                                     _ 
 
*Radiator                                          _ *Steering (Power?      )                                         _ *Battery                                                     _ 
 
*Air Conditioner                                 _ *Heater                                                                _  *Glass                                                        _ 
 
*Upholstery                                        _ *Radio                                                                  _ *Jack                                                          _ 
 
*Paint                                                 _ 
 
*TIRES:    R FRONT                            R REAR                            L FRONT                          L REAR                          SPARE  
 
If the vehicle cannot be delivered to Baton Rouge, give reason, vehicle’s location, person to contact and telephone number. 
 
*Reason: 
 
 
 
 
 
 
 
 
*Vehicle’s Location: 
 
 
 
 
 
 
 
 
*Contact Person:                                                                                     _ *Telephone #                                                                       _ 
 
Submitted  *By:                                                                                       _  *Title:                                                                                   _  
 
*Date:                                                               _    *Your Email Address:                                                                                                .                  
 
ATTACH A COPY OF THIS FORM (DA121) TO YOUR REQUISITION FOR NEW VEHICLES AND ONE DA121 REPORT FOR 
EACH “TRADE-IN” VEHICLE LISTED ON YOUR REQUISITION. 
“TRADE-INS” CANNOT BE SUBSTITUTED WITHOUT PRIOR APPROVAL FROM THE DIVISION OF ADMINISTRATION. THE 
BF-11, ORIGINAL DA121, REGISTRATION AND TITLE MUST BE MAILED TO THE LOUISIANA PROPERTY ASSISTANCE 
AGENCY (LPAA), PO BOX 94095, BATON ROUGE, LA 70804-9095.
 

ceidson

ceidson

ceidson
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MODEL YEAR 2008 ALTERNATIVE FUEL VEHICLES PURCHASE 

INFORMATION 
 
 
*AGENCY NAME:             
 
*AGENCY NUMBER:             
 
*AGENCY ADDRESS:            
 
*AGENCY CONTACT:            
 
*PHONE:      FAX:       EMAIL:       
 
*VEHICLE TYPE:             
                             (ex., mid-size sedan) 
 
INFORMATION REQUIRED FOR ALL VEHICLES YOU PLAN TO PURCHASE (CONTRACT AND NON-
CONTRACT) 
 
*1.  GVWR              What is the Gross Vehicle Weight Rating? (for trucks only)  
 (See contract, previous contract, or contact dealer for this information.) 
 
*2.  Parish?              In what parish will the vehicle be located? 
 
*3.  Will the vehicle be used 75% of the time in EPACT metropolitan area? Yes  No  
 
*4.  Is this a law enforcement or emergency vehicle?    Yes  No  
 
*5.  Home storage?         Yes  No  
 
*6.  Off-road use.  Will vehicle be used 100% of the time off-road?   Yes  No 
 (EXAMPLE:  farming, construction) 
 
 
 
 
If you have any questions, please contact Bobby Hill at (225) 342-6855 or by e-mail bobby.hill@La.gov. 
 
Please submit this information to LPAA, attention Bobby Hill, for each vehicle you plan to purchase for 
model year 2007.  After LPAA approves and returns this form to you, it must be submitted to the Office 
of State Purchasing and denoted with your order or requisition number before your vehicle order will 
be processed.  This form may be accessed, completed and submitted electronically to LPAA from 
OSP’s website, www.doa.louisiana.gov/osp/osp.htm, under “Online Forms”; or by fax to (225) 342-
6891, or by mail. 

 
Order / Requisition No.      

 
 
 
Alt Fuel Form #1 
(Rev. 10/16/2006) FOR LPAA & STATE PURCHASING USE ONLY 

 
Excluded, No AFV of this Class/Type on current State Contract   
Excluded From EPACT             
Excluded From EPACT, however LPAA recommends AFV     
Alternative Fuel Vehicle      
 
Signature:       Date:   ____   
 

http://www.doa.louisiana.gov/osp/OnlineForms/FormListing.htm#Agency
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